Notes on Process from our May 29 mtg

· Reviewing/commenting on/working on a learning activity that has been added to one of the folders: 
· download the document 
· edit the file using Track Changes
· save the file renaming it by adding your initials to the end of the filename (so “tree cores to copy.doc” becomes “tree cores to copy GH.doc”); 
· upload the new  file with a helpful description (eg. “I have modified the Teacher Notes in ..”)  
· post a discussion message that you’ve done this in the appropriate Discussion Thread.

· Unit Outline: Doug will create a Word file of the Unit plan. Everyone is invited to comment, add to, and modify the plan. This unit plan will structure the development process and show the gaps. When you add a resource to the collaborative space, please list the resource file name in the appropriate section of the Unit Plan document.

· The biggest challenge is that this process is time-consuming. Therefore, Sarah will search the COOL Database to identify high school science resources and dump these into the Gr 10 Sc project (into the Unit Plan section files). Sarah will use a “Gems from the Database” Discussion Thread to notify everyone when a resource has been added.  Please have a look at these resources and reply Yes or No to each.

· We should do all this work in Word. The project will generate new learning activities and improved/modified existing activities, all in Word. When we finish, individual learning activities and the Unit will be added to the Database.

· Gordon will share the Resources Template that matches the structure of the COOL Resources database.

· Managing volumes. Part of Stephen and my work will be to help you manage volumes, time, etc. For example, when a discussion thread gets too long, Stephen will start a new one (Basic Science II). So just let us know how we can help.

Thanks.


